STATUTCORY REQUIREMENTS

Period !

Time
: 1

Agenda- to be finalized before |
30 days of scheduled date of '
meeting.

Despatched - same / next
of receipt of approval.

day

Minutes - within 07 working
days to be Put for approval of
Chairman.

Desp'—?“"ﬂ - saine / next day
receipt of ap it

ol 1 Ox £ x\,L“LA‘ ‘f“

By 31st Marph every year

Statutory Audit

By 31st May every year

Printing of Annual Report

By 31st July of every year

Inputs to D musu’y/ statutory
bodies / Cou

Within 5 working days but not
later than the stipulated date.

d under RTI Act

As prescribed in the Act

 Information aske

ns / inputs for

Immediate but no‘ r than

the stipulated

e Proiject / programme

{ = 1. Bills/ Receipts relating Payments | Process to be initiated within i
] etc to Contractors/outsourced | 'three working days of receipt |
services/ outstation parties ’ i
7 ) received for scrutiay | . - |
| 2. | Tenders/Budget Proposals/ party | Within four working days of
Advances Proposals received for | receipt i
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| Pas ment ¢ "cutscucel Within .+ v i tg lave i
services/contiaciors rece ned altel |
| approval ol competent authority
|
4. | Files for drawing of advance Advances will be issued atmost

30 days before the
commencement date. Files may
bé initiated for release of -
payments / advances at least
10 working days from the
desired date of release of funds.
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SO any requireineinic /

.
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At least 15 days before @
ommencement of the 1

.‘
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1. | Payment of Salary Last working of every month g
(Salary of March on 1st working |

. qey of April}-
9 | T 7th of EVEery 10Tt |
fi‘zl‘ﬁuuu OI TA /LTC/Local | Claiiis received upto | |
Conveyance claim | pa:d by 25%of t‘ie o omh and |

| clwrms recei ved upte 30“1 w;?.;l be |

? :

" . . 1 i i

4 Reimbursement of Telephone Biils | |
/Newspaper Bills | ‘:

| |

| 5. | Reimbursement of Medical Claim " Claims received upto 15% will be |
" | "‘D? "NbuA (”’”vl oF i

king days of app:

Payment of CEA

lﬁ“m guarterly paymen
structure:

1st - —upto 30t June - ‘
10th June |
288 Citr --upto 809 Sept- ’
sept f
} |

For mon

yment of CPF Advance

rarrecar or any ualar*f arrcar







